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	Job title
	Project Delivery Management Contracts Lead

	Classification
	Administrative and Corporate Services 3ACS
	Position no. 
	47660

	Job type
	Full time 
	Duration
	Ongoing

	Business unit
	Core Operations – Project Delivery Management
	Location
	Darwin, Northern Territory

	Reports to
	Manager, PDM Contracts
	Reports to P/No.
	47588

	Inclusion and diversity and Special Measures recruitment plans
	Power and Water values diversity. Power and Water encourages people from all diversity groups to apply for vacancies and accommodates people with disability by making reasonable workplace adjustments. If you require an adjustment for the recruitment process or job, please discuss this with the contact officer. For more information about applying for this position and the merit process, click here
Aboriginal applicants will be granted priority consideration for this vacancy. For more information on Special Measures plan, click here

	Information for Applicants
	Applications must include a one-page summary about you, a detailed resume and copies of all relevant tertiary qualifications listed in your application.

	Information about Selected Applicant’s Merit
	If you accept this position, a detailed summary of your merit (including work history, experience, qualifications, skills, information from referees, etc.) will be provided to other applicants, to ensure transparency and better understanding of the reasons for decision.  For further information: click here



	PRIMARY OBJECTIVE


Manages various stages of a contract’s lifecycle, including creation, amendment, execution, operation, and eventual termination or renewal to ensure the best possible outcomes from each contract. Actively monitoring contract performance and risks, to identify appropriate strategies to achieve contract outcomes. 
	KEY RESPONSIBILITIES

	The “WHAT” to be delivered


Contract management
· Establish consistent processes for contract creation, negotiation, execution, and monitoring. 
· Development of templates and preparation of notices under the contract including possession of site, practical completion certificates, final certificates, suspension letters and other contract notices including maintaining signed copies in the central database (also extends to registering and managing forms of securities).
· Identify potential risks within contracts (e.g., penalties, termination clauses) and develop strategies to mitigate them.
· Regularly review contracts and compliance metrics to ensure Power and Water have adhered to all agreed upon terms.
· Implement and manage contract administration plans, systems and procedures, including contract start up and close out activities.
· Provide strong commercial counsel and leadership within the project team and its integrated team members (SMEs)
Collaboration with stakeholders
· Collaborate with diverse stakeholders to enhance the regulatory relationship, supporting project teams and regulatory bodies.
· Engage and coordinate with business units SMEs (i.e. project management, legal, risk, engineering, design, safety etc) to administer the contract matters and develop negotiation plans and strategies as appropriate.
· Manage the contractual correspondence, notices, claims etc, for major contract and subcontractor arrangements. 
· Assess contract impact and communicate adjustments to relevant stakeholders to support change management processes. Including the negotiation of terms related to pricing, deliverables, timelines, and performance metrics.
· Coordinate and communicate with various key stakeholders (internal and external) to mediate between parties, supporting alternative dispute resolutions and responses to legal action as required. 
General administration
· Provide contract management and administration duties in relation to the day-to-day requirements for the delivery of major projects, including liaising with Clients, Contractors and Project Team members. 
· Provide administrative support, maintain registers, processes and prepare routine correspondence and reports to inform quality improvement across PDM and work with staff to respond to compliance incidents and issues.
· Where necessary conduct internal quality reviews within functional areas to maintain operational compliance with Power and Water policies and procedures. Report on all findings, recommendations, and non-compliance to the Manager of project risk and controls.
	COMPETENCY PROFILE

	“HOW” to do it (Manager of Team profile - refer to Power and Water’s Behavioural Competency Guide)


	Builds effective teams
	Building strong-identity teams that apply their diverse skills and perspectives to achieve common goals.

	Courage
	Stepping up to address difficult issues, saying what needs to be said

	Cultivates innovation
	Creating new and better ways for the organisation to be successful.

	Customer focus
	Building strong customer relationships and delivering customer-centric solutions

	Directs work
	Providing direction, delegating, and removing obstacles to get work done.

	Interpersonal acumen
	Relating openly and comfortably with diverse groups of people

	Plans and aligns
	Planning and prioritising work to meet commitments aligned with organisational goals.

	Resourcefulness
	Securing and deploying resources effectively and efficiently.



	MANAGEMENT RESPONSIBILITIES


	No. of Direct Reports
	NIL
	No. of Indirect Reports
	NIL

	Key Interactions:
	Commercial Manager, Risk and controls Manager, Project quality advisor, Project support officers, All Employees, External stakeholders specifically all regulatory bodies.



	COMPLIANCE

	We expect you to:


· Actively align, support and promote Power and Water’s Values and support building a constructive workplace culture that celebrates achievement through its people.
· Carry out duties in accordance with Power and Water’s Safety and Environmental policies and procedures, working towards our goal of Zero Harm.
· Ensure all activities undertaken as a Power and Water employee comply with Power and Water’s Code of Conduct, Management Standards and Procedures, relevant Acts, legal demands and that you manage all of your activities and responsibilities within the Power and Water risk management framework.
· Pass a job-specific pre-employment medical (if applicable).
	SELECTION CRITERIA

	
	Qualification and Skills
	Experience

	Essential
	· Detailed knowledge of and demonstrated experience administering design and construct contracts.
· Applying generally accepted concepts, principles and standards in well-defined areas.
· Advanced negotiation and conflict resolution skills.
	· Advanced commercial contracts knowledge and experience.
· Demonstrated experience working within an environment of high value major projects, procurement and contracting fundamentals (as a guide 5 years).

	Desirable
	· Relevant graduate and/or post-graduate qualifications in support of the role (Construction Management, Business, Law and/or Commerce or relevant discipline)
· Project Management Professional (PMP) certification or equivalent. 
	· Demonstrated experience working in cross-functional teams and developing effective relationships with stakeholders. 
· Experience working with sensitive information and treating all projects in-confidence



	FURTHER INFORMATION

	1. Contact Ali Dbouk on 0483 200 554 for further information about the position.

	2. Information about Power and Water Corporation may be viewed at powerwater.com.au.

	3. The total remuneration package amounts published for this position include base salary, superannuation and annual leave loading and the value of an extra week’s annual leave.



	Apply online https://jobs.nt.gov.au/Home/JobDetails?rtfId=318058 
	Approved
	18/11/2024

	Vacancy closes 03/04/2025
	Ahmad Mazloum 
General Manager – Project Delivery Management




	
LAST UPDATED:  04-Jul-2024

	
EMPLOYEE SIGNATURE:  __________________________ DATE:  ____________
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